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Confidential


	Winsford Youth and Community

Forum Application of Employment
Please note the closing date for all applications will be 15th March 2020
JOB APPLICATION FORM



	Title of Job Applied for

Title of job applied for:          Community Business Manager

	               
	


	Personal Details

	Mr/Mrs/Miss/Ms/Dr 
	First Names:

 
	Surname: 



	

	Address:
                                  

	

	

	Post Code:




	Telephone Numbers

	Mobile: 



	E-mail address: 

	May we contact you at work?

Yes

No
Preferred method of contact?

Telephone    E-mail         Mobile   

Any

	Are there any restrictions on your right to work in the UK?                       Yes

No

If yes, please state restrictions and the expiry date of any permissions.



	References

	Please provide two referees.  One of these must be your present or most recent employer, or, for students, your personal tutor or head teacher.  The second should, preferably, be a previous employer or someone who can comment on your suitability for this job.  

	Present/most recent employer*

	Previous employer/other
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Organisation:  
	Organisation: [image: image4.jpg]
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Name:  
	Name:

	Role in Organisation: 
	Occupation: 

	Address: 
	Address:


	

	
     


	Postcode: 

	Postcode


	Phone No: 
	Phone No: 

	E-mail: 
	E-mail: 

	In what capacity does the referee know you?
	In what capacity does the referee know you?



	· Employer/former employer

· Colleague/former colleague or manager but the reference is given on a personal basis

· Personal - cannot be related to you
	
	· Employer/former employer

· Colleague/former colleague or manager but the reference is given on a personal basis

· Personal - cannot be related to you
	

	



	Current/Most Recent Appointment

	Title of current/ most recent Job:
	Start Date (and end date if applicable):



	Employer:


	Salary Range:



	Employer Address:
Permanent or temporary contract
	Salary: £ 
Notice Required if applicable

	
	


	Main Responsibilities in Current/ Most Recent Role 

	


	Employment History

	Starting with your most recent job, including any Armed Forces/Police Service.  Please note this information will be used to calculate any entitlements under the Redundancy Modification Payments Order (RMPO).

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Job Related Training

	


	Current Memberships of Institutions/Professional Bodies

	Please state level of membership, i.e. Graduate, Fellow, and membership number.




	Education and training

	Please give details of schools and colleges attended from age eleven, including part-time education and other courses.



	Secondary education

(name and town of school)


	Dates

from / to


	Qualifications gained or for which you are studying


	Grade attained



	Further education and training (name and town of college/university)

Continued.

	
	
	


	Other Information

	Additional skills e.g. languages, sign language, keyboard skills.

Do you have a valid driving licence?
Yes

No


If yes, please state type of licence


Does your licence have any endorsements or penalty points?
Yes

No
 

If yes, please give details 

Are you DBS checked to what level
Activities and interests away from work which may be relevant to the job applied for.




	Supporting Information

	

	Please outline your skills, knowledge and achievements from any area of your life, which demonstrates that you can fulfil this role.  

Provide evidence in relation to the Person Spec and continue on additional pages if you desire. 




DATA PROTECTION
I hereby give my consent to Winsford Youth and Community Forum processing the data supplied in this application form for the purpose of recruitment and selection of the role applied for in the ‘job title’ section of this application form.

Applicant’s signature:

Date:

Subject to your consent, we would like to retain your details if you are unsuccessful in your current application, for the purposes of recruiting for any future roles within the organisation. We would like to retain your details for a period of 6 months from the date of this application form. We would not share this information with any third party organisations. I [do / don’t] [**delete one**] give my consent to be contacted in the future regarding similar or other positions within the organisation that are relevant to the skills outlined in my application.

Applicant’s signature:

Date:

DECLARATION
I declare that the information given in this application is to the best of my knowledge complete and correct. 

I understand and accept that any false, incomplete or misleading statements may lead to my dismissal.

Applicant’s signature:

Date:
	Signed:
	

	Printed:
	

	Date:
	


Please note the closing date for all applications will be 15th March 2020

Please return the completed application form to:
Winsford Youth and Community Forum

Nixon Drive

Winsford

Cheshire

CW7 2HG

Email to:  recruitment.wycf@gmail.com
Website: www.wycf.co.uk
Telephone: 01606 593724

	REHABILITATION OF OFFENDERS ACT 1974
The job you are applying for is exempt from the provisions of section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (exceptions) order 1975. Applicants are asked to declare if they have any criminal convictions, including spent convictions, cautions or reprimands. In the event of an offer of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by Winsford Youth and Community Forum. Any information given will be completely confidential and will be considered only in relation to an application for positions to which the order applies.



	Have you been convicted of any criminal offence?                           YES     NO

If yes, please give details of offence, including date and sentence.

An Enhanced Disclosure and Barring Service Check will be carried out on all successful applicants.  Any offer of employment will be subject to satisfactory receipt of this and an offer may be withdrawn if this requirement is not met.

	Winsford Youth and Community Forum is committed to equality of opportunity.

All applications will be considered on their merits and selection will be made solely

on the basis of the suitability of applicants when assessed against job related criteria.



Please return the completed application form to: 

Winsford Youth and Community Forum
New Images Youth Club
Nixon Drive
Winsford

Cheshire

CW7 2HG
Email to: recruitment.wycf@gmail.com
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